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May 18, 2010
LVEB tutors, 

Our fiscal year is winding down and it’s time to complete our year-end assessments and student reviews.  We’d like your help.  First, we are going to need to test every student in the program during May and June.  We will be scheduling several sessions here at LVEB during weekday mornings, afternoons, and evenings and on a couple of Saturday afternoons.  Please let your students know that we will be contacting them to schedule these appointments.  It is critical that every student in the program is assessed at this time, as this is how we account for our program’s progress and ultimately, it is how we gain funding.  

We could also use your support in updating us on your student’s progress.  In an effort to keep current on student progress, we’re asking all of our tutors to complete a brief questionnaire and to write a brief, informal progress report.  Hopefully, you can complete this “interview” in less than thirty minutes.  The report need not be any longer than a few paragraphs, but may be as long as you’d like.   If you work with more than one student, please complete a report on each student. 
You can complete the questionnaire (attached) by either:

· Printing it out and mailing it in

· Completing it on your computer and emailing it or 

· Replying that you’d like to have someone call you for a phone interview.  

The progress report is really just anything you think would help us understand the progress, status, and circumstance of your student/s.  Feel free to simply type something at the end of the questionnaire or to send me something handwritten.  

Emailed material should be sent to: literacy@lveastbay.org 

Mailed items should be sent to: Literacy Volunteers of East Bay, 17 Croade St., Warren, RI  02885.
Finally, MARK YOUR CALENDAR FOR TUESDAY, JUNE 15, 6:30-8:30 PM FOR OUR ANNUAL MEETING.  This year’s annual meeting will take place at the Barrington Senior Center, just behind the Barrington Library.  Students and Tutors will be recognized for their achievements and service.  There will be refreshments and entertainment, and families are welcome.  It should be a wonderful event and we are hoping for a great turn out!

Thank you for contributing to another successful year!  
Jolene Hamil-Cole, Program Director
Literacy Volunteers of East Bay  
17 Croade Street, Warren RI 02885
Phone: 401-247-2177
Email: literacy@lveastbay.org 
Website: www.lveastbay.org
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